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A handbook orienting parents to a school is an important
first step in helping parents become acquainted and
ultimately involved with their child's school. A survey of
literature to determine the need for a handbook was
conducted. Handbooks currently in use were collected and
examined to determine the categories of information
typically found in orientation type handbooks. Finally, the
policies, procedures, and special programs and services
specific to Mukilteo Elementary School in the Mukilteo
School District were examined to select the most pertinent
information to include in an orientation handbook designed
specifically for this school.
Ideas for additional ways to communicate with parents
regarding policies, procedures, and programs are discussed.

CHAPTER ONE: Background of the Study

Why ahou1d achoo1s have a parent orientation handbook?

Occasionally, an educational issue takes on importance only
when seen through the eyes of a parent.
which has led to this study.

This is the case

The author has nineteen years'

experience as a classroom teacher.

Each fall identical

questions were asked about school policies, programs,
services, and most especially, procedures.

Again, as an

administrative intern, these questions continued to be
asked.

At the time, the author thought nothing of this yearly
experience, believing it was a natural phenomenon.

It was

not until the author enrolled her own child in school and
asked the same questions, that she understood the cause of
this repeated questioning.

Nowhere were these answers

available except by directly contacting school personnel.
It occurred to the author that if she, with her teaching
background and understanding of school operations, needed
this information, then so must many other parents enrolling
in a new school.

There are also many parents intimidated by

educational professionals.

\
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Did these parents have the same
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questions but choose not to contact the school for answers,
only to try to cope with the school's procedures by trial
and error and perhaps remain unaware of programs and
services for which their children may qualify?

The author both taught in a school and had her daughter
enrolled in a school where no parent orientation handbook
existed.

Because of this experience, the author believes a

source of information to which parents have access and can
refer regarding the policies, procedures, and special
programs and services of the school would make the
assimilation of the parent and child into the school
environment quicker and smoother thus promoting better
cooperation and involvement on the part of the parent.

If

school professionals expect parent cooperation in the least
and hope for direct parent involvement with the functioning
of the school at the best, then basic introductory materials
must be provided to all parents and especially to parents
new to the school.

The parent's basic working knowledge of

school expectations for procedures, general policies, and
program availability is an important first step in their
ultimate involvement with their child's school.

)
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Are there teraa apecific to thia etudy?

Although the terms used in this report are common, to avoid
any misunderstanding, the author intends the following
meanings:

Procedures--The step-by-step processes followed which
facilitate the smooth functioning of a school.

These

generally apply to all students.

Policies--The guiding principles which serve to provide the
foundation for procedures, special programs and services
established in a school.

Special Programs and Services--Student/parent activities,
support personnel responsibilities and activities,
additional and/or alternate opportunities for students who
qualify.

These apply to select groups of students and

parents.

Manual--An information source generally in excess of twenty
pages describing in detail a single topic or collection of
topics.

Handbook--An information source generally between five and
twenty pages in length, providing in~ormation on a
collection of topics.

Pamphlet--An information source generally five pages or less
in length providing brief information on a minimum of
topics.

Flier--An information source one page in length providing
information on a single topic.

)

What is the goa1 of this study?

The goal of this study is to produce a parent orientation
handbook for Mukilteo Elementary School which will provide a
description of the procedures, policies, and special
programs and services of Mukilteo Elementary School.

CHAPTER 2: Review of the Related Literature

What i.nforaation supports the need for an orientation
handbook?

A search of the literature found no articles specifically
speaking to the needs of a parent orientation handbook for
the elementary school.

It was apparent, however, in

articles dealing with transition for students to high school
(A Guidance Handbook. 1983), junior high school (Allen

&

McKeen, 1984), and parents to preschool cooperatives
(Knowles, 1988), that not only were handbooks used but were
considered such an integral part of the orientation or
transition that there was no need to discuss their use.
They were, however, simply automatically included and
treated as an important early step in each orientation
process.

The orientation of parents to a cooperative preschool
included a series of five separate meeting times spread out
over the spring and summer.

During the second meeting, the

parent orientation handbook was distributed (Knowles, 1988).
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In the study of transitioning parents and students to junior
high school, seven meetings with school officials were
scheduled with either students, parents, or both.

Again,

the second of these meetings was to distribute the handbook
to provide a basis of information and understanding of
programs (Allen,

&

McKeen, 1984).

An article titled "Sizing up your local school" (Henderson,
1989) was written for parents to assist them in evaluating
and selecting a school in which to enroll their child.

It

suggests parents refer to the school's student or parent
handbook as a source for answers for basic questions.

The

article goes on to say, "If there is no handbook for
newcomers, ask why not.", indicating the assumption that a
handbook is a given necessity for a school with good
communication with its parents.

The literature provided no debate as to whether a handbook
should or should not be part of an orientation plan.

It

appears that question has already been answered in the
affirmative and that orientation handbooks are an expected
automatic part of the process.
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What type of information ahou1d be inc1uded in an
orientation handbook?

Two sources available were intended to assist parents in
their selection of a school for their child (Henderson,
1989; Weston, 1989).

From these sources, only those

categories of information which would pertain to questions
that would arise after a school had been selected were
chosen for inclusion in the Mukilteo Elementary School
Parent Handbook.

)

This was compared with the chapters in the

handbook for high school transition (A Guidance Handbook,
1983) and the categories of information in the elementary
and junior high handbooks collected by the author which are
currently in use.

While the specific topics varied, there

emerged three categories into which information from all of
the different sources could be arranged.

These categories

are procedures, policies, and special programs and services.
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What handbook fo:raats are currently in uae?

Of the collected handbooks, there were four general formats.
The first of these is the manual in which the information is
presented in book form with a table of contents.

Each

category is fairly detailed, giving a full explanation of
each topic (Baier, 1988-89; Emerson, 1991-92; Evavold,
Farent Student Handbook).

The second format is again in book form but with the
information in less detail and more of an introductory
manner.

The information is listed either alphabetically

(Broderick, 1991-92; Evavold, Mukilteo) or topically
(Fairmount; Fredrickson, 1991-92; Memorial; Cathcart).

The third form is a flip chart style with each page cut
slightly smaller than the next.

The topic of the page is

printed on the exposed edge, again in either alphabetical
(Cummings, 1991-92; Koontz, 1989-90) or topical order
(Jackson; LaMont; Morrison, 1991-92).

The last form is of a single topic flier, one page in length
which contains as much detail as space permits on the one
issue (Sunset Elementary, Discipline, Homework).

CHAPTER THREE: Procedures of the Study

Once affirming the need for a handbook through the
literature review, a series of eighteen schools from five
school districts were randomly called and asked for whatever
literature they had available for parents enrolling their
child mid-year which would acquaint the parent with the
school.

Mid-year information was specifically requested.

Most of these contacted schools had a packet for families at
the beginning of the school year including insurance forms,
PTA membership and other start up paper work.

Only

materials that would acquaint parents with the school and
which should be available at any time of the year were of
interest.

Recalling the assumed necessity of an orientation handbook,
this random calling was quite informative of current
practice.

Eight out of the eighteen schools contacted had

no orientation materials at all to acquaint parents of newly
enrolling students of the new school.

Two of the eighteen

had district level material to accompany a school
newsletter.

Two others of the eighteen had only current
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newsletters but nothing else of an orienting nature.

Only

six schools of the eighteen contacted had materials
identifiable as a handbook.

The collected materials from the schools was then analyzed
to determine 1) the categories and topics of information
they contained, 2) the extent to which the information was
detailed, and 3) wording styles of the information to
determine simple, clear, and concise phrasing.

CHAPTER 4: Results of the Study

What information ia incl.uded in the llukil.teo Bl.eaentary

School. Parent BaDcD:>ook?

The information in the Mukilteo Elementary School Parent
Handbook is of three types.

Information defined as

procedures includes the daily schedule, food services,
attendance, transportation, emergency procedures,
home/school communication, and school supplies.

Topics

included in the policies category of information are
welcome/mission statement and the behavior policy.

Health

services, parent/student involvement, curriculum, and
special services are information in the handbook categorized
as special programs and services.

Bow detailed are the categories of information?

It was decided from the analysis of the collected handbooks
to generally identify the information as to belonging to one
of three categories.

Each of these categories is treated

differently in respect to the amount of information provided
in the handbook.

11

12

The category including procedures contains in~ormation which
would be applicable to all students and parents.

The very

. nature of this category demands a detailed explanation.
This is the information for day-to-day survival in the
school.

The concern in this category is to include enough

detail to provide adequate information to answer most parent
questions without being so detailed the parent will not be
able to quickly locate the information needed.

The next two categories, policies and special programs and

)

services, contain only introductory statements.

The brevity

in these two categories is necessary to keep the handbook an
easy reference.

Since many of the specialized programs and

services, i.e., remedial or advanced placement programs,
would not be applicable to a majority of the parents, the
brief nature of the information is appropriate.

If a parent

feels a need to investigate a program, the orientation
handbook provides enough of an introduction so the parent is
made aware of the existence of these programs:

A broad

overview of policies, such as the behavior policy and
mission statement, is again to alert the parent to their
existence as full explanations would change the nature of
the handbook intended to be used for quick reference into a

,-
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fully detailed manual.

Names and phone numbers of persons

to contact for more information on each program and policy
are also provided.

lfhat is the format of the Nuki1teo B1eaentary Schoo1 Pa.rent

Handbook?

The completed Mukilteo Elementary School Parent Handbook is
of a flip chart style, thirteen pages long.

)

In~ormation is

listed topically with the name of each topic printed on the
edge of each extended page.
Welcome/Mission Statement
Daily Schedule
Food Services
School Supplies
Attendance
Health Services
Transportation
Emergency Procedures

The topics include:
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Behavior Policy

Curriculum, Educational, and Special Services
Home/School Communications
Parent/Student Involvement
Staff List and Campus Map

The handbook has a spiral binding which allows the handbook
to stay open to the selected page when being used.

It is

produced in blue and white, the school colors, making it eye
catching and easy to locate on a home desk.
product is attached in appendix A.

The final

CHAPTER FIVE: Sununary

Why produce a Nulti1teo B1eaentary Schoo1 Parent Bandbook?

Orientation handbooks are necessary if parents are to feel
comfortable with the workings of their child's school.

The

common questions asked by most parents can be answered by
providing this quick reference detailing common procedures
and giving broad overviews of policy and programs.

Through

this simple publication, schools can expect better
cooperation from parents and ultimately a higher level of
involvement.

)
What procedures 1ed to the deve1opment of the Nulti1teo
B1ementary Schoo1 Parent Handbook?

The author conducted a survey of the literature to find a
precedence for the need for orientation handbooks and
categories of information to include.

A collection of

handbooks currently in use was made by contacting eighteen
schools from five districts in the north Puget Sound area.
Finally, the programs and services, policies, and procedures
used at Mukilteo Elementary School were analyzed to
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determine the most appropriate manner in which to include
this information in the Mukilteo Elementary School Parent
Handbook.

What are the resul.ts of this study?

As a result of this study, the Mukilteo Elementary School
Parent Handbook has been produced in a flip chart style
handbook with information arranged topically.

Care was

given to identify content as either procedural or
descriptive of policy or special programs and services in
nature.

This identification determined the amount of detail

to be given to each topic.
in detail.

Procedural topics were discussed

Policies and special programs and services were

described in an introductory manner.

What other ways coul.d a school. provide information to
parents?

Once a

parent has consulted the orientation handbook, there

may be more questions in any of the topics introduced.
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Detailed single subject fliers or pamphlets of policy and
programs should be produced for distribution and made
readily available for those parents who wish more
information.

Suggested topics for these fliers are:

homework,
testing,
behavior policy and behavior referral procedures,
reinforcement and reward programs,
extracurricular activities,
basic academic programs, i.e., reading, math, language

)

arts,
extended academic programs, i.e., music, drama, art,
foreign language,
mission/vision statements/self study goals,
scope and sequence per grade level,
PTA committees and activities,
parent volunteer programs.

In the category of special programs and services, detailed
manuals should be developed, fully describing each program.
The procedures required for qualifying for each program
should be included in this manual, thereby helping parents
select appropriate programs for their children and guiding
the parents through the qualification processes.

BIBLIOGRAPHY

Adams, A.

(1991, August 12). "Apollo Elementary School

Newsletter." Apollo Elementary School, Issaquah School
District. Issaquah, WA.

Allen, J., & McKeen, J.

(1984, September). Transition to

junior high school:Strategies for change. School
Counselor. 32(1). 43-48.

Baier, S.

(1988-1989). Arlington Intermediate School Parent

Handbook. Arlington Intermediate School, Arlington School
District. Arlington, WA.

Broderick, D.

(1991-1992). Highland Terrace Primary School

Parent Handbook. Highland Terrace Primary School,
Shoreline School District. Seattle, WA.

Cathcart Elementary School.

(no date). The Cathcart Plan of

Action. Cathcart Elementary School.

Cununings, N.

(1991-1992). Parent/Student Handbook. Picnic

Point Elementary School, Mukilteo School District.
Everett, WA.

18

n

19

Emerson, M.

(1991-1992). Parent's Handbook. West Mercer

School, Lake Washington School District. Lake Washington,

WA.

Evavold, J.

(no date). Mukilteo Voyager Student-Parent

Handbook. Mukilteo Elementary School, Mukilteo School
District. Everett, WA.

Evavold, J.

(no date). Parent Student Handbook. Columbia

Elementary School, Mukilteo School District. Everett, WA.

Fairmount Elementary School.

(no date). Fairmount Students

Make Choices. Fairmount Elementary School, Mukilteo School
District. Everett, WA.

Fortenberry, S.

(1991, August). "Brierwood Elementary School

Newsletter." Brierwood Elementary School, Issaquah School
District. Issaquah, WA.

Fredrickson, E.

(1991-1992). Rose Hill Elementary Handbook.

Rose Hill Elementary School, Lake Washington School
District. Lake Washington, WA.

20

Henderson, N.

(November, 1989). Sizing up your local school.

Changing Times. 43. 101-102, 104, 106.

Issaquah School District.

(no date). Elementary Schools

Parent Handbook. Issaquah School District. Issaquah, WA.

Jackson Elementary School.

(no date). Jackson Homework and

Discipline Policy. Jackson Elementary School.

James, M.

(no date). How to be a successful student at

Mukilteo Elementary. Mukilteo Elementary School, Mukilteo
School District. Everett, WA.

Knowles, K.

(1988, November). Orienting parents and

volunteers to the classroom. Young Children. 44. 9.

Koontz, M.

(1989-1990). Sunset Elementary School Parent

Handbook. Sunset Elementary School, Shoreline School
District. Seattle, WA.

Kophs, J.

(1992, March). "Challenger Parent Newsletter."

Challenger Elementary School, Issaquah School District.
Issaquah, WA.

)

21

LaMont, D.

(no date). Lakewood Elementary School Handbook.

Lakewood Elementary School, Lakewood School District.
Lakewood, WA.

Memorial Middle School.

(no date). Memorial Middle School

Guidelines. Memorial Middle School.

Morrison, M.

(1991-1992). Redmond Elementary Parent

Handbook. Redmond Elementary School, Lake Washington
School District. Lake Washington, WA.

)
Rowland Unified School District.

(1983). A Guidance Handbook

for Parents and Students. Rowland Unified School District.
Rowland Heights, CA.

(Eric Document Reproduction Service

No. ED 239 195)

Seattle School District.

(1992-1993). Choices Choices: Zone

I Elementary School. Seattle School District. Seattle, WA.

Seattle School District.

(1992-1993). Choices Choices: Zone

II Elementary School. Seattle School District. Seattle,
WA.

22

Seattle School District.

(1992-1993). Choices Choices: Zone

III Elementary School. Seattle School District. Seattle,
WA.

Seattle School District.

(no date). We believe the children

are our future. Seattle School District. Seattle, WA.

Seely, D. S.

(1990, February). A new paradigm ~or parent

involvement. The Educational Digest. 55. 37-40.

Slawson, T. R.

(1991, September). "Loyal Heights School

Newsletter." Loyal Heights Elementary School, Seattle
School District. Seattle, WA.

Sunset Elementary School.

(no date). Discipline. Sunset

Elementary School, Shoreline School District. Seattle, WA.

Sunset Elementary School.

(no date). Homework. Sunset

Elementary School, Shoreline School District. Seattle, WA.

Weston, S. P.

(1989). Choosing a School for Your Child.

Consumer Information Center. Pueblo, CO.

Appendix A
The Mukilteo Elementary School Parent Handbook
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•Welcome to Mukilteo Elementary School! We are looking forward to another great year!
Staff, support personnel, and administration at Mukilteo Elementary School believe that all children can learn and that it is
our paramount duty to provide the environment and activities in which each child can grow to his/her fullest potential.
This parent orientation handbook has been designed ·to acquaint you with the procedures. policies. and features of your
school. We hope you will find this information useful and keep this handbook as a quick reference to use throughout the
school year. Should you have any questions or suggestions to add to next year's handbook, please do not hesitate to
contact the school.
Together as partners, we can expect the best year ever for your child!!
Sincerely,

Wendee Steele
Principal,' 356-1304
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ATTENDANCE

If you know your child will be missing school for any reason, please call the office and let us know. If we have not been
notified, you will be called by one of our hot line volunteers to check on the child. We do this for safety reasons, to be
sure both parent and school know where the child is.
If your child is tardy, please send a note with your child to school. The student must check in at the office when they
arrive to school to be given an admit pass to class.
If you must take your child out of school early, please notify the office or teacher in advance by a note. We will arrange
to have your child meet you in the office where you must sign your child out when you come to pick him/her up.
Absences, tardies, or early dismissals before the close of school should always be accompanied by a note from the
parents.
Unfortunately, extended illnesses do occur. As a general rule, if your child is ill for two or more days, notify the office
(356-1304) in the morning prior to picking up the assignments so that materials and directions can be prepared by the
teacher.

If you need to withdraw your child from school, please contact the office as soon as possible so we may assist you with
the necessary forms and transfer of records.
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• TRANSPORTATION TO SCHOOL
In the interest of safety, please plan your student's arrival on campus no earlier than 8:50 a.m . There is adult supervision
on the playground starting at that time.
Students walking to school should use good judgment and walk safely. Students are expected to obey the requests of
the crossing guards.
Students in grades 4-6 are allowed to ride bicycles to school. Bikes must be walked when on campus and locked in the
provided bike racks during the day . The bike racks are located at the west side of Building 8 . Students are expected to
follow all bicycle trattic safety rules and are strongly encouraged to wear safety helmets. Students violating bicycle rules
may loose the privilege of riding bikes to school .

If you are driving your student to school, please note the "bus only" areas of the parking lot. To avoid congestion, please
drop your student off at the .side walk at th e entrance of the parking lot and then use the parking lot turn around to exit the
lot. This will kee~ students safely out of the driving lanes .
Students riding district buses are expected to wait in line in a controlled, safe manner. They will be instructed by the
driver of the bus riding rules. Students who do not follow the driver's expectations may be given Bus Conduct Notices
and appropriate consequences may follow . Behavior that does not improve may result in the loss of bus riding,privileges .
Anytime your child will be leaving campus in a different way than usual, a note is need from home explaining the change .
If your student needs to ride a different bus than usual, a written note from the parent/guardian stating the request must
be presented to the office. The student will be given a temporary bus pass. Without this pass, the driver will not let the
student on the bus.

e

If you have questions regarding bus transportation you may call the school or the district transportation department at
356-1306.
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l-1EALTH SERVICES
The school nurse is on campus on Wednesdays. Hearing, vision and scoliosis screenings are held periodically during the
year. You will be notified of the times and results ot these tests if there is a problem.
All children are required by law to be adequately protected from communicable diseases by proper immunization. For
more information, please contact the school nurse.

If your child must take medication ·during the school day, state law requires all medication be kept in the office area and
taken by students in the presence of an adult. The medication must be in its original container with the child's name,
doctor's name, name of medication, and dosage directions on the container. Often a doctor will prescribe a medication to
be taken 3 times a day. Usually it is sufficient to take the medication at breakfast time, as soon as the child comes home
from school, and then just before bed. This alleviates the problem of transporting and taking medication at school.
Accident insurance is available through the school district. Please call the office if you are interested in receiving an
application form.
If an accident of a serious nature should happen to your child at school, 911 and you will be called. In the event we
cannot reach you, we will call the emergency contact you have listed on your child's registration form . It i s ~ important
that these records be kept accurate and up to date. For your child's sake, please call the office immediately any time
during the year if there is a change in any of the contact numbers.

EMERGENCY PROCEDURES
In the event of snow, listen to the following radio stations for an announcement of school closure, late starts. or alternate
bus routes. '
KIRO AM 710 KING AM 1090
KOMO AM 1000
KRKO AM 1380 KWYZ AM 1230
You will receive a list of alternate bus routes from your student's bus driver.
Emergency evacuation drills are practices we expect the students to take very seriously. Our goal is for students to be
able to act automatically in going to a sale area in the event of a real emergency.
Bus emergency evacuation drills are held twice a year. Fire and earthquake "duck and cover" drills are held monthly.
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'SCHEDULES
The school day starts with the first bell allowing children to enter the building at 9:00. Aides are assigned to supervise the
playgrounds starting at 8:50. We ask that you do not send your child to school to arrive any earlier than 8:50. This will
help us be certain that children on the grounds will be supervised.
Regular Day Bell Schedule:
entry bell
start of school
dismissal, A.M. Kindergarten
grade 1-3 lunch
grade 1-3 lunch recess
grade 4-6 lunch
grade 4-6 lunch recess
dismissal, grades 1-2
dismissal, P.M. K, grades 3-6

· 9:00
9:05
11:40
11 :50-12:20
12:20-12:50
12:20-12 :50
12:50-1 :20

2:,10
3:40

Early Release Day Bell Schedule:
entry bell
start of school
grade 1-3 lunch
grade 1-3 lunch recess
grade 4-6 lunch recess
grade 4-6 lunch
dismissal, all grades

9:00
9:05
11 :30-12:00
12:00-12:30
11 :30-12:00
12:00-12:30
12:40

Breakfast and lunch are served daily. Breaklast is served at 8:45. The cost is $1.00. The cost of a student lunch is
$1.50. Milk may be purchased for 35c. Students may prepay for lunches, usually a month's worth at a time, and then
simply be checked off as they come through the line rather than carrying money to school everyday. Students who forget
their lunch money may charge a lunch. They may not charge a second lunch until the charge has been paid.
Free or reduced price breakfast and lunches are available for parents who apply. Please contact the office if you would
like more information or an application.
Each grade level recommends a list of supplies students will find necessary for their school work. This list is sent to
parents in the spring, but it is also available from you child's teacher at any time. Materials required for all students in
grades 3-6 include: a 2" three ring binder, notebook paper, pencil, and a plastic zip-lock type holder for pencils. It is
recommended that Trapper Keeper type notebooks not be purchased. The student store in the office has normal school
supplies available for a nominal price during the year.
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., BEHAVIOR
Mukilteo School District has a manual outlining studen t rights and responsibilities as provided by law and adopted by the
Board of Directors. lhis manual is available by contacting the·· school. In addition to this district manual, the Mukilteo
Elementary staff has established a Behavior Management Manual which each teacher follows in teaching. appro_priate
school behaviors. The manual includes behavior expectations and consequences for each common area within our
school. ll als.o oudine·s the use of the Problem Solving Room, Time Out Room. as well as describes the many
reinforcement programs we have for students who do a good job at managing their school behavior. This manual is
available tor your inspection. Please can the offi~ if you would like a copy .
School Umbrella Rules

A. Always Try.
B. Be a Responsible Self Manager.
C. Cooperate with Other People.
D. Do Your Best.

E. Everyone's Rights and Property Should be Treated with Respect.

Problem Solving Room: The problem solving room Is staffed by an educational aide who is sensilive to the needs of
children . At those times when there is a problem between students which the classroom teacher Is unable to mediate
without disrupting instruction, the children attend the problem solving room and with the help of the aide, work through the
conflict to resolution. This is not a punishment, but a way for children lo cle.a r their problems so th ey can again focus on
instruction.
Time Out : When students repeatedly have difficulty following school or classroom expectations, they may be sent to the
Time Out room . The aide will assist the ·student write a plan for improving their behavior and initiate a contact with the
home, informing the parent of the student's Time Out referral. The classroom teach.er will contact the parent within the
next school day to discuss the problem. There are four offenses which may result in an immediate referral to Time Out.
They are : belligerEfnce, disrespect, illegal activitles, and lighting.
Rewards and Reinforcements: By concentrating on the positive, we hope to eliminate the negative. Some of the
reinforcement programs we have in place to recognize students for doing their best at Mukilteo Elementary are: Principal's
Winner's Book, Golden Broom Award, behavior recognition recess, work completion recess, plus others.
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CURRICULUM/EDUCATIONAL AND SPECIAL SERVICES
The curriculum at Mukilteo Elementary is adopted by the Board of Directors and has the flexibility to be presented in the
style the teacher chooses to best meet the needs of the students . The basic curriculum is enriched as appropriate with
visits to the library, computer lab, and in grades 3-6, classes with the music and PE specialists . The teaching staff is
always creatively looking for ways to enhance the curriculum through field trips, assemblies, or other events. Teachers
carefully plan the student day to maximize time on task. To support teachers in this goal, we ask that birthday parties,
with the exception of Kindergarten, not be celebrated at school.
Teachers assist students with developing good study skills by having some type of assignment calendar for student use.
Students having difficulty completing class or homework assignments may be assigned to noon time study hall .
To complement the curriculum there are many additional programs and services offered at Mukilteo Elementary .
SPECIAL PROGRAMS

CHOIR
Students in grades 4-6 are invited to join the Mukilteo choir. Practices are held during lunch recess . This choir
i"epresents our school at the spring district music festival as well as other concerts throughout the year.
BAND/ORCHESTRA
Students in grades 5-6 may receive band or orchestra instruction during the school day_
SECOND STEP
Offered in many classrooms, this program teaches children how to avoid violence by learning alternate ways of d~aling
with anger and how to problem solve.
··
DARE
The Mukilteo Police Department provides this program to 6th graders. Taught by a visiting police officer, this program
addresses the issues of drug and alcohol resistance.
LUNCH BUDDIES
Volunteers are matched with students who could benefit from positive adult attention . The volunteer comes to school
once per week to eat lunch and spend recess time with the student.
ODYSSEY OF THE MIND
This is a problem solving activity involving teams of students coached by a parent or teacher volunteer. The teams may
go on to area competitions.
SUPER SCHOOL
This program, sponsored by the PTA, Mukilteo Elementary, and the Boys and Girls Club, offers a variety of learning
activities ranging from sports such as swimming to drama and newspaper production . Each class is taught by a
community volunteer.
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SPECIAL SERVICES
LSC (LEARNING SUPPORT CENTER)
The Learning Support Center, consisting of an LSC teacher and support staff, provides a wide variety of services which
include: 1) initial assessment for placing students in the curriculum , 2) assistance in monitoring student progress, 3) direct
instruction for any student who has need, and 4) reading , math, and language arts instruction for students whose primary
language is not English.
SUMMIT PROGRAM (grades 3-6) .
The Summit program meets the challenge of developing and expanding the academic horizons of gifted students. The
program provides opportunities fo r in· depU, exploration of subjects offered in the basic curriculum. Students are selected
on the basis of tested abilities. The classes are taught at Fairmount Elementary by specially trained teachers .
ENRICHMENT CENTER (grades 3-6)
Selected students are transported to the Enrichment center once a week to further enrich their academic program.
Students qualify for the program based upon the testing criteria for the Summit program .
SUPPORT PERSONNEUSERVICES

SCHOOL NURSE
The school nurse is available at Mukilteo Elementary on Wednesdays. She is able to give information concerning
communicable diseases, immunization programs, a.i.d other information about health programs conducted in our school. ff
you wish to talk with her for any reason, please contact the school.
LEARNING SUPPORT SPECIALIST (LSS)
Mukilteo Elementary has a full time LSS/psychologist. Please call if you wish to avail yourself of these services .
COMMUNICATIONS DISORDER SPECIALIST (SPEECH THERAPIST)
A speech therapist is available to work with students. Students' hearing and speech are tested. Parents of students with
speech and hearing problems are contacted so they will be aware of the specific situation . At the end of the program ,
parents will receive a written summary of the help given .
OFFICE STAFF
Mukilteo Elementary has an efficient and friendly office staff who is ready to help you at any time. The secretary is
deputized to register you to vote. Attendance questions, bus passes, purchase of lunch tickets, and the student store are
handled through the office .
The Lost and Found is kept in the ottice. For your protection, all removable clothing and lunch boxes should be name
tagged or marked for easy identification. We accumulate many valuable clothes and school supply items which, if not
claimed by the end of each semester, are donated to local charities. Other personal items , such as skateboards,
walkmans, computer games, playground equipment, or inappropriate amounts of money should not be brought to school
as their safety cannot be guaranteed.
There is a phone for public use in the office. Student outgoing calls are limited to emergencies only . Students should
arrange for permission for after school activities prior to coming to school.
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• COMMUNICATION
Only by open communication between parents and school can we establish and maintain the kind of partnership to make
this a great school for all children . Please contact the school or your child's teacher at any time if you have information or
questions for us. We welcome your calls.
~
Mukilteo Elementary publishes a monthly school wide newsletter. This will keep you informed of important dates' and
activities coming up at school. The newsletter will occasionally contain parenting or school survival tips. The PTSA also
sends a monthly newsletter focusing on their activities .
Progress reports (report cards) are sent home with the. student at the end of each quarter. Conferences are scheduled at
the end of the 2nd and 4th quarters. This is a time to specifically discuss different aspects of your child's progress which
may not be addressed in a progress report format. The teacher will contact you at conference time and set up an
appointment for you to come in .
You are welcome to contact your child's teacher for additional conferences. Please call ahead for an appointment so the
teacher can have available the information you need. l'his will also help the teacher plan his/her preparation period to
both meet with you and be ready for the class.

PARENTINVOLVE~ENT
Mukilteo Elementary has an active and supportive ParenVTeacher/Student Association (PTSA). There are a number of
committees providing a variety of choices for any parent who wishes to become involved.
The Associated Student Body (ASS) is our student government. Classrooms in grades 3-6 have representatives who
attend bimonthly meetings and participate in student government. Student officers are elected each spring and include
president, secretary, and sergeant at arms. There are many ASS committees with which individual students may become
involved. Students are encouraged to participate and become involved with their school.
We invite you to become part of the Mukilteo School family . There is always a need for extra helping hands . If you are
able to help in the library, lunchroom, or classrooms working either with small groups of children or providing other
classroom support, please be sure to call the office. We are required by state law to have all volunteers fill out a State
Patrol Disclosure form before volunteering. These forms are available at Mukilteo Elementary in the office.
We are always interested in tapping into the many varied talents of our parents and patrons in our community . In the
past, these interests have ranged from quilt making to mountain climbing . If you or someone you know has a special
talent or interest you would be willing to share with small or large groups of students, please call.
Parents are welcome to visit in their child's classroom. Please contact the school in advance to arrange for an
appointment so that your visit will be most valuable for you and least disruptive to the educational process.
All visitors and volunteers are required to check in at the office upon their arrival and receive a visitor's button. This helps
us identify adults authorized to be on the school grounds. Thank you for your cooperation .
The school facilities are available for community use. A facilities use permit may be obtained in the office. Depending on
the use, a fee may be charged. Please contact the office for details.
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